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Key Legal, Regulatory, and Guidance References 
When Federal agencies must abolish positions, they must ensure the processes are legally compliant, 
transparent, and equitable in accordance with the U.S. Code (U.S.C.) and Code of Federal Regulations 
(CFR). 

• 5 U.S.C. Chapter 35 – Governs retention rights and RIF separation procedures required by law. 

• 5 CFR Part 351 – Outlines RIF procedures, establishes competitive areas, levels, retention 
factors, and reassignment rights. 

• Workforce Reshaping Operations Handbook | OPM and its Appendices – Specific operational 
procedures designed to ensure that reshaping efforts comply with merit system laws and 
regulations. 

• 5 CFR part 330 Subparts B, F, and G – Career transition assistance and reemployment priority – 
Provides priority rehiring opportunities and assistance. 

• The Employee’s Guide to Career Transition – Assists displaced employees with finding career 
opportunities. 

• Merit Systems Protections Board (MSPB) – Reviews employee appeals. 

• Severance Pay – Fact sheet includes eligibility criteria and computation. 

• Vet Guide – Documents how certain veterans have preference during a RIF. 

• Voluntary Early Retirement Authority (VERA) – Allows eligible employees to retire early. 

• Voluntary Separation Incentive Payments (VSIP) – Offers buyouts to reduce involuntary 
separations. 

• Top 10 Frequently Asked Questions on VERA and VSIP 

Request Templates 
• OPM VERA Request Template 

• OPM VSIP Request Template 

• Template for Requesting an Exception to 90-day Requirement on Changing Competitive Area 
Definitions 

• Template for Requesting an Exception to the 60-Day RIF Notification Period 

https://www.govinfo.gov/app/details/USCODE-2010-title5/USCODE-2010-title5-partIII-subpartB-chap35
https://www.ecfr.gov/current/title-5/chapter-I/subchapter-B/part-351
https://www.opm.gov/policy-data-oversight/workforce-restructuring/reductions-in-force-rif/workforce_reshaping.pdf
https://www.opm.gov/policy-data-oversight/workforce-restructuring/reductions-in-force-rif/workforce_reshaping_appx.pdf
https://www.govinfo.gov/content/pkg/CFR-2024-title5-vol1/pdf/CFR-2024-title5-vol1-part330.pdf
https://www.opm.gov/policy-data-oversight/workforce-restructuring/employee-guide-to-career-transition/ctap_guideline.pdf
https://www.mspb.gov/
https://www.opm.gov/policy-data-oversight/pay-leave/pay-administration/fact-sheets/severance-pay/
https://www.opm.gov/policy-data-oversight/veterans-services/vet-guide-for-hr-professionals/
https://www.opm.gov/policy-data-oversight/workforce-restructuring/voluntary-early-retirement-authority/
https://www.opm.gov/policy-data-oversight/workforce-restructuring/voluntary-separation-incentive-payments/
https://www.opm.gov/policy-data-oversight/workforce-restructuring/voluntary-early-retirement-authority/top-10-frequently-asked-questions-about-vera-and-vsip.pdf
https://www.opm.gov/policy-data-oversight/workforce-restructuring/voluntary-early-retirement-authority/vera-request-template.pdf
https://www.opm.gov/policy-data-oversight/workforce-restructuring/voluntary-separation-incentive-payments/vsip-request-template.pdf
https://content.govdelivery.com/attachments/USOPM/2025/03/11/file_attachments/3191440/OPM%20Template%20for%20Requesting%20Exception%20to%2090%20Day%20Comp%20Area%20Rule.pdf
https://content.govdelivery.com/attachments/USOPM/2025/03/11/file_attachments/3191443/OPM%20Template%20for%20Requesting%20an%20Exception%20to%20the%2060%20Day%20RIF%20Notification%20Period.pdf
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