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In tro duc tion

This pam phlet con tains in for ma tion about re tire -
ment and in sur ance for sepa rat ing em ploy ees who 
are un der the Civil Serv ice Re tire ment Sys tem
(CSRS) (in clud ing the CSRS Off set pro vi sions),
and who leave Fed eral serv ice bef ore be com ing
eli gi ble for an im me di ate an nu ity. If you meet
one of the fol low ing age and serv ice com bi na -
tions, you may be eli gi ble for an an nu ity now,
and this pam phlet is not ap pli ca ble to you. Your
em ploy ing agency should help you ap ply for
 re tire ment. Note: Un less you are re tir ing on dis -
abil ity, you must have been em ployed un der
CSRS for at least 1 year out of the last 2 years
pre ced ing your sepa ra tion in or der to qual ify for
re tire ment.
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Eli gi bil ity Re quire ments for
Im me di ate Re tire ment Un der the
Civil Serv ice Re tire ment Sys tem

Type of Re tire ment Mini mum
Age

Mini mum
Serv ice
(Years)

Optional 62 5

60 20

55 30

Spe cial Op tional 50 20

Early Op tional
Any age

50

25

20

Dis con tin ued Serv ice Any age

50

25

20

Dis abil ity Any age 5
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Type of
Re tire ment

Spe cial Re quire ments

Optional None

None

None

Spe cial
Optional

You must retire under spe cial pro vi -
sions for air traf fic con trol lers or
law enforce ment and fire fighter per -
son nel. Air traf fic con trol lers can
also retire at any age with 25 years
of serv ice.

Early
Optional

The U.S. Office of Per son nel Man -
age ment (OPM) must have deter -
mined that your agency is
under go ing a major reor gani za tion,
reduction- in- force, or trans fer of
func tion.

Dis con tin ued
Serv ice

Your sepa ra tion must be invol un -
tary and not for mis con duct or 
delin quency.

Dis abil ity

You must be dis abled for use ful and 
effi cient serv ice in both your cur rent 
posi tion and any other vacant posi -
tion at the same grade or pay level
for which you are quali fied. Other
require ments must also be met.
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Re tire ment

A. Op tion: Re fund

1. You may apply for a refund of your 
retire ment con tri bu tions if you have 
been sepa rated from Fed eral serv ice for
at least 31 days or have occu pied a posi -
tion not cov ered by Civil Serv ice Retire -
ment Sys tem (CSRS) or Fed eral
Employ ees Retire ment Sys tem (FERS)
for at least 31 days.

Form to use:
• SF 2802 - Ap pli ca tion for Re fund of 

Re tire ment De duc tions

2. If you take a refund of your retire ment
con tri bu tions at sepa ra tion, you can rede -
posit the refund (with inter est) only if
you return to Fed eral serv ice under CSRS 
or FERS.

3. Bef ore you can receive a refund, you
gen er ally must notify your spouse and
any former spouse that you have filed the
appli ca tion. Also, you may be barred
from receiv ing a refund if the refund
would end the court- ordered right of any
spouse or former spouse to future bene -
fits based on your serv ice. For more 
detailed infor ma tion about refunds, see
the SF 2802 or Retire ment Facts 9, 
“Refunds Under the Civil Serv ice Retire -
ment Sys tem.”

B. Op tion: De ferred An nu ity

1. If you have at least 5 years of cred it able
ci vil ian serv ice, do not re ceive a re fund
of all re tire ment con tri bu tions, and are
not eli gi ble for an im me di ate re tire ment
bene fit, you may be eli gi ble for a 
de ferred an nu ity at age 62.
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2. Con tact the U.S. Office of Per son nel
Man age ment (OPM) to ask for OPM
Form 1496A, Appli ca tion for Deferred
Re tire ment. Call (202) 606- 0500 [for
TDD call (202) 606- 0551] or write us at
the fol low ing ad dress:

U.S. Of fice of Per son nel Man age ment
P.O. Box 45
Boy ers  PA  16017- 0045.

Com plete the form and mail it to us no
sooner than 2 months bef ore you are 62.
The de ferred an nu ity be gins on your
62nd birth day.

3. The gen eral for mula for com put ing 
annui ties can be expressed as a per cent -
age of your “high-3” aver age sal ary.
Your high-3 aver age sal ary is the high est
3 years of base pay or sal ary you earned
in any con secu tive 3-year pe ri od (usu ally 
your last 3 years). The per cent age is 
deter mined by a 3-part for mula based on
your length of cred it able serv ice. You
earn:

1.50% per year for the first 5 years or 7.50%
plus
1.75% per year for the next 5 years or 8.75%
plus
2.00% per year for serv ice over 10 years.

4. If you want to make a de posit for post-
 1956 mili tary serv ice so that you can 
re ceive credit for this serv ice in the com -
pu ta tion of your de ferred an nu ity, you
must pay the de posit to your em ploy ing
agency bef ore you sepa rate from Fed eral 
em ploy ment. OPM can not ac cept your
pay ment.

5



Health Bene fits

A. 31- day Ex ten sion of Cov er age and
Tem po rary Con tinua tion of Cov er -
age.

1. Enroll ment in the Fed eral Employ ees
Health Bene fits (FEHB) pro gram ter mi -
nates on the last day of the pay pe ri od
dur ing which you sepa rate. You then
have a 31- day free exten sion of cov er age.

2. When you sepa rate from serv ice, you
may choose to con tinue FEHB cov er age
for a pe ri od of 18 months after your sepa -
ra tion. If you take advan tage of this tem -
po rary con tinua tion of cov er age option,
you must pay both the employee and the
employer share of the health bene fits pre -
mium plus an admin is tra tive charge of 2
per cent of the pre mium. (Depart ment of
Defense [DOD] employ ees should con -
tact their per son nel office to deter mine if
any excep tion applies.) You can choose
to enroll in the same plan you had at
sepa ra tion or any other plan, option, or
type of enroll ment for which you are eli -
gi ble.

3. Tem po rary con tinua tion of cov er age 
begins as soon as the 31- day free exten-
sion of cov er age ends regard less of when
you elect it. Your agency is required to
notify you about your eli gi bil ity for tem -
po rary con tinua tion of cov er age within
60 days after you sepa rate. You have 60
days after receiv ing the notice to enroll.
If you enroll after the 31- day free exten -
sions expires, your enroll ment will be ret -
ro ac tive to the expi ra tion of the 31- day
free exten sion and you will be billed for
the ret ro ac tive cov er age.

4. For addi tional infor ma tion about tem po -
rary con tinua tion of cov er age read the
pam phlet, “Tem po rary Con tinua tion of
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Cov er age (TCC) un der the Fed eral 
Em ploy ees Health Bene fits Pro gram” 
(RI 79- 27).

B. Con ver sion Privi lege

1. If you do not want to con tinue your
health bene fits cov er age under the tem -
po rary con tinua tion pro vi sion described
in para graph A.2., you may con vert to an 
indi vid ual (non group con tract). The con -
ver sion con tract is avail able only from
the car rier of the plan you are enrolled in
when you sepa rate. If you con tinue your
cov er age under the tem po rary con tin-
uation pro vi sion, you will have another
oppor tu nity to con vert to an indi vid ual
con tract at the end of the 18- month 
pe ri od.

2. If you do con vert you must pay the entire 
cost of cov er age and your bene fits may
be less than pre vious cov er age. How ever, 
the car rier must offer you a non- group
con tract regard less of any health prob -
lems you or your fam ily mem bers may
have.

C. Form You Should Re ceive: SF 2810
- No tice of Change in Health 
Bene fits En roll ment

When you sepa rate, your em ploy ing of fice
must ter mi nate your en roll ment by com plet -
ing an SF 2810, and for ward ing you a copy.
The SF 2810 tells about the 31- day ex ten sion
of cov er age and how to con vert to a non group 
con tract, and gives in for ma tion about tem po -
rary con tinua tion of cov er age. Your agency
will also give you a no tice about your eli gi -
bil ity for the tem po rary con tinua tion of cov -
er age de scribed above (para graph A) 
and in for ma tion about how to en roll.

7



D. Re in state ment of Cov er age

You can not re in state your health bene fits
cov er age if you re ceive a de ferred an nu ity.

Life In sur ance

A. Con ver sion Privi lege

Life in sur ance un der the Fed eral Em ploy ees
Group Life In sur ance (FEGLI) pro gram ter -
mi nates on the last day of the pay pe ri od dur -
ing which you sepa rate. You then have a 31-
 day free ex ten sion of cov er age dur ing which
you may con vert to an in di vid ual pol icy.

B. Forms You Should Re ceive:
• SF 2821 - Agency Cer ti fi ca tion of In sur ance

Status

• SF 2819 - No tice of Con ver sion Privi lege

When you sepa rate, your employ ing office
must  ter mi nate your cov er age by com plet ing
an SF 2821 and giv ing a copy to you. Your
employ ing office must also give you an SF
2819 that pro vides infor ma tion on your right to
con vert to an indi vid ual (non group) life insur -
ance pol icy.

C. Re in state ment of Cov er age

You can not re in state your life in sur ance cov -
er age if you re ceive a de ferred an nu ity.
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Ad di tional In for ma tion

You may obtain cop ies of the pam phlets listed 
below from your per son nel office, from OPM’s 

Web site (http:\\www.opm.gov.\asd), or from
OPM ONLINE (OPM’s elec tronic bul le tin
board) at (202) 606- 4800. To access OPM
ONLINE, your com mu ni ca tions soft ware
should be set to the fol low ing:

Baud: Up to 28,800
Par ity: None
 Data bits: 8
Stop bit: 1

The pam phlets in the Retire ment Facts Series,
which pro vide more detailed infor ma tion about
the Civil Serv ice Retire ment Sys tem (CSRS),
are:

• Re tire ment Facts #1 - The Civil Serv ice Re tire -
ment Sys tem (RI 83-1)

• Re tire ment Facts #2 - Mili tary Serv ice Credit
Un der the Civil Serv ice Re tire ment Sys tem 
(RI 83-2)

• Re tire ment Facts #3 - De pos its and Re de pos its
Un der the Civil Serv ice Re tire ment Sys tem 
(RI 83-3)

• Re tire ment Facts #4 - Dis abil ity Re tire ment 
Un der the Civil Serv ice Re tire ment Sys tem 
(RI 83-4)

• Re tire ment Facts #5 - Sur vi vor Bene fits Un der
the Civil Serv ice Re tire ment Sys tem (RI 83-5)

• Re tire ment Facts #6 - Early Re tire ment Un der
the Civil Serv ice Re tire ment Sys tem (RI 83-6)

• Re tire ment Facts #7 - Com put ing Re tire ment
Bene fits Un der the Civil Serv ice Re tire ment 
Sys tem (RI 83-7)

• Re tire ment Facts #8 - Credit for Un used Sick
Leave Un der the Civil Serv ice Re tire ment Sys tem
(RI 83-8)

• Re tire ment Facts #9 - Re funds Un der the Civil
Serv ice Re tire ment Sys tem (RI 83-9)
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• Re tire ment Facts #10 - Vol un tary Con tri bu tions
Un der the Civil Serv ice Re tire ment Sys tem 
(RI 83- 10)

• Re tire ment Facts #11 - In for ma tion for 
Sepa rat ing Civil Serv ice Re tire ment Sys tem 
Em ploy ees Who Are Not Eli gi ble for an 
Im me di ate An nu ity (RI 83- 13)

• Re tire ment Facts #12 - In for ma tion About 
Re em ploy ment for Civil Serv ice Re tire ment 
Sys tem An nui tants (RI 83- 18)

• Re tire ment Facts #13 - Civil Serv ice Re tire ment
Sys tem Off set Re tire ment (RI 83- 19)

• Re tire ment Facts #14 - Law En force ment and 
Fire fighter Civil Serv ice Re tire ment Sys tem 
Re tire ment (RI 83- 20)

Pam phlets appli ca ble to employ ees in both the
Civil Serv ice Retire ment Sys tem (CSRS) and
Fed eral Employ ees Retire ment Sys tem (FERS):

• Court- Ordered Bene fits for For mer Spouses
(RI 84-1)

• Work- Related In ju ries and Fa tali ties — What You 
and Your Fam ily Need to Know About Your
Bene fits
(RI 84-2)

• Life Events and Your Re tire ment and In sur ance
Bene fits (For em ploy ees) (RI 84-3)

• Think ing About Re tire ment (RI 83- 11)

Pub li ca tions for employ ees who are under the
Fed eral Employ ees Retire ment Sys tem (FERS)
are:

• FERS Bro chure (An Over view of Your Bene fits)
(RI 90-1)

• FERS Facts #1 - In for ma tion for Sepa rat ing
FERS Em ploy ees Who Are Not Eli gi ble for an 
Im me di ate An nu ity (RI 90- 11)

• FERS Facts -I nfo rm ation About Re em ploy ment
for FERS An nui tants (RI 90- 18)

For employ ees who are eli gi ble to trans fer to
FERS:
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• FERS Trans fer Hand book (A Guide to Mak ing
Your De ci sion) (RI 90-3)

Pam phlets on the Fed eral Employ ees Health
and Life Insur ance Pro grams are:

• Fed eral Em ploy ees Health Bene fits Guide 
(RI 70-1)

• Tem po rary Con tinua tion of Cov er age (TCC) 
un der the Fed eral Em ploy ees Health Bene fits 
Pro gram (RI 79- 27)

• Fed eral Em ploy ees Group Life In sur ance Book let
(RI 76- 21)
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